
 

 

 
     

Interlibrary Loan（Paid Service） 
You can request books and articles from other libraries! 

If the book or article you need is not available at the University of Tsukuba, 
you can use the Interlibrary Loan (ILL) service to get a copy or borrow it from other libraries. 

ILL: Article Copies 

Article copy delivery from other libraries 

○Days until arrival: 4‒10 days within Japan. 
○Fees: Black-and-white copies (30‒50 yen/page), 

color copies (80‒100 yen/page), postage (110‒
200 yen), plus additional fees (e.g., express 
delivery, handling). 

○You can also request copies of articles between 
the Tsukuba Campus Library and the Otsuka 
Library. 

○Photocopying library materials is allowed only 
within the limits permitted by the Copyright Act. 

Borrowing books from other libraries 

○Days until arrival: 4‒10 days within Japan. 
○Fees: Round-trip shipping (about 1,500‒2,000 

yen within Japan), plus additional fees (e.g., 
express delivery, handling). 

○Loan Period: About 10‒20 days, depending on 
the supplying libraryʼs policy. 

○Loaning conditions: Depending on the supplying 
libraryʼs policy, some limits may apply—for 
example, in-library use only or no copying. 

From application to delivery 

STEP1. Check whether the material is 
available for use 

First, search for the material in Tulips Search and check 
if it is really not available. 
If you see “Check availability” or “Full Text Online,” 
you can use the material. 
Open the title to see how to access it. 
 

STEP2．Submit your request through Tulips Linker 

①  Materials labeled “Citation Online” 
may not be available at the University of 
Tsukuba or accessible online. 
Open the title link to go to the Tulips 
Linker page. 
 (→ see back) 
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② On the Tulips Linker page, check again 
whether the material is available online or 
held by the library. 
If unavailable, submit a request through 
“Get it from another library (ILL).” 
If you want a copy of the article, select 
“Copy request” link. If you want to borrow 
the book, select “Loan request” link.  
Enter your user ID (13 digit) and password 
(no need if already logged in). 
 
③ When you open the request form and 
first check the information, such as the 
bibliographic details and your e-mail 
address. Next, fill in the required fields such 
as “Service level” and “Pick up at.” 
Finally, select “Go to confirmation window” 
and review your request. 
If everything is correct, select “Confirm” to 
complete your submission. 

STEP3. Pick up your material and pay the fees at the Reference Desk 

 Tips! Request Items Found in Databases via Tulips Linker! 

When you use databases on campus or through remote access, 
you may see the Tulips Linker icon.  
If you select it, you can check 
availability or make a request  
through the Tulips Linker page. 

We will notify you by email when the material arrives. 
Please go to the Reference Desk of the library you selected at the time of your request and pay the required 
fees. Cashless payment is available as well. 
If you borrowed a book through a loan request, please return it to the same library 
by the due date.  
 
＜Reception hours＞ 

Central, A&PE, Medical, L&IS Library Weekday：9:00-17:00 
Otsuka Library Weekday：Opening hours, Saturday：11:30-19:50 

 Tips! Mailing article copy to your home (Paid Service) 

We can send article copies from the library to your home for those who have 
difficulty visiting the library. Copies fees, shipping costs from outside the 
university, and shipping costs to your home are all borne by the user. Payment 
by credit card or Registered mail for cash (Genkin Kakitome) is required in 
advance. 
Please check the " Mailing article copy to your home" page for details. 

② 

③ ※Loan request (Private exp.) 


