
Library Orientation for International Students
留学生オリエンテーション

Menu
• How to use the Library (30 min)
• Library tour(30 min)
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Location of Libraries 図書館の場所Tsukuba Campus
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Entering the Library 図書館の入り方

Student ID ＝Library Card
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Two kinds of PCs 2種類のPC

Library PCs

・Not need to log in
・Need a USB flash drive for 

saving data of   your own.
・Print up to 500/year for free

・log in to the PC
・ID : s+ last 7 digits of your

student ID number
・PWD：same as

Unified Authentication System

Zengaku(campus-wide)
Computer system PCs
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ID & Password for using the Library
図書館サービスのためのIDとPW

You need them when you …

Print-out Access website 
outside Univ. of Tsukuba

Log in

ID : UTID-13, 13-digits number on the back of your student ID card
PWD:  same one as Zengakucomputer system

Reissue at 
Reference desk
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Library Web site 図書館Webサイト
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Personal services

Contents menu



What is “Tulips Search”
“Tulips Search”とは

You can search books or journals limited in 
the Univ. of Tsukuba Library’s holdings.

“Tulips Search” is the web scale Discovery Service .
You can search various kinds of materials, books/
journals/academic papers/articles/e-resources, all together.
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How to find library materials
図書館資料の探し方

Search engine for books, journals, articles etc…
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How to find library materials
図書館資料の探し方
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Refine 
Your search



Search result (Book) 検索結果:図書
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Library materials are arranged in 
the order of the call number



Reservation and Delivery
図書の予約･取り寄せ
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Otsuka（大塚） = Tokyo campus
Central(中央）, Arts & Phys(体芸）., Medical（医学）, Lib. & Inf. Sci.（図情）
= Tsukuba campus

In circulation



Reservation and Delivery
図書の予約と取り寄せ
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How to borrow 図書の貸出方法

With the Self‐Checkout Machine 
or 
at Main counter 
using your student ID card

★Journals and reference books  cannot be borrowed
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Borrowing Loan period Renewal

Undergraduate students 10 vols.
3 weeks 3 times

Graduate students 20 vols.



Returning and Overdue Penalty
図書の返却と延滞ペナルティ
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The borrowed books can be returned to

any of the University of Tsukuba Libraries

Penalty period

Due date:4/5
Due date:4/9

The overdue period  Returned The longest overdue period

The penalty period is 
between 4/6 and  4/17

Penalty period

Overdue penalty
new borrowing, reservation, renewal and book delivery 
are suspended



E-mail services メールサービス

All users receiving
Notifications when the books you reserved become available
 Reminders when you are delayed returning

Choice receiving / not receiving
Notification of 2 days before your return date
Notification of arrival of copies or books from other libraries 
Notification of added new information in Library web pages

and so on
Register from “My Library”

Library Top Page
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E-mail services メールサービス
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Check books on loan and renewals
図書の貸出期限と延長手続き

Confirm / Renew your loan periods

Confirm / Cancel book reservations
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Book purchase request
for students



Making room reservations 施設予約
18



Search result (E-Books) 検索結果:電子ブック
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Japanese culture



How to find journal articles
雑誌論文の探し方
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Japanese law
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ILL services

Library Holdings
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See: Prism No.38



Search result (Journal) 検索結果:雑誌
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Search result (Journal) 検索結果:雑誌
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Databases データベースの利用

：Possible RemoteAccess

←Click
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E-Journals 電子ジャーナル

：Possible RemoteAccess
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Support Desks 相談窓口
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・Guidance in use of the library and library materials
・Literature searching
・ILL services(photocopy, book loan)

You can ask librarian from Web site
Library's Website →「Contact Us」

Student Support Desk 
Weekdays 14:00-19:00

Volunteer Counter 
Weekdays 10:00-16:00

Reference Desk
Weekdays 9:00-17:00



Library Workshops
図書館の講習会やセミナー

Library’s 
Workshops
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